
PR..EEDTNGS oF THE DlsrRrcr EDU.ATI.NAL .FFI.ER, KRISHNA, MA.HILI.ATNAMpresent:_ Sri Devanada Reddy, nA.Sc., n.ea.,
Rc.No. 16781 / El I 20tZ

Sub :-

Ref

Encls: copy of reference

/lT.c.attestedl/

Sd. /-D.Devanada Reddy,
District Educational Offi cer,

Krishna, Machilipatnam.

Dt.09.1 1.2017

l-1!oot Education Department _ Conduct of Field visits_ Inculcateawareness among students about India,s rich cultural h".it"g.';;;its vibrant diversitv- Certain Cuiaeflnes 
- 
ior Field visits to thestudentsfnstructions- Issued.

1 P:9g: R: !o.2ZO/A&r/2OtZ, Dt.28.tO.2017 of the Commissionerof School Education, Andhra p."a."n, el".Jr,rtfri

@@ @cr [0[0

The atrenrion of 
. -all rhe Deputy Educational Officers/MandalEducationar officers/Head Masters 

"."#iJa in the district is invited to thereference read above and they 
".. ilf*;;;at the commissioner of schoolEducation, Andhra pradesh, Am;;;il;;;'i""u.d guiderines/Instructionsfor conduct of excursion trip for Ix 

"r;;" ";;..r," i., the state and instructedto furnish their draft 
".tlo., pt"., 

_or, ;..p.;;;;s of visit, number of schools,number of studenrs, budget, aaaitio'nuf iunislanctioned etc., by 2O.l1.2OlZwith the objectives and guidelines.

Further thev are informed that an amount. of Rs.23,4 I ,Qo0/_Twenrythree lakhs forty one thousand ;";';;g;; t""a*a has atreadyrffi6?sed tocertain schools @Rs.2o.l-per stud;,i; ,n.*ai",.i., and the list of schoolscovered for excursion trip- is- herewi*, .""ro""al rire excursion trip shourd becompleted on any holiday before 20tr, O.""-U"IZof Z.

The Deputy Educational officers concerned are requested to obtainthe required proposals rrom trre H."a- rti"",.rs concerned and accordpermission to take the students to B*curson',;i, 
"" per the guidelines issuedin the reference cited' The oeputy'-ea"""i1""1 of,cers concerned shouldsubmit the consolidated compiian.. 6;;"';; this office soon after thecompletion of the Excursion Trip.

S*"
All the
All the

Assistant Director

o"rr*-ffiEhar officers in the district.
Mandal Educational Officers in the district.



- 6,ll,l2
PROCEEDINGS OF ?HE COMMISSIONER OF SCHOOI, EDUCATIOIT, A"P.,

AMAR"AV'ATIprese[t : N. Sandhy:i Rani, IpoS..
Rc. lto. 2ZOIA&Il2Olz D:rred:28-lO-2O17

t
,l:il"-:.-ulr:*ron Depar.rrr:<,nt - eonducr of Field visits _
l-l:c 1l'cr re aw-areness a nro n g srudents abo u r I ndia,s,icir cuJturathcrrt.rR. .rnd lrs vrbranr divcrsity _ Cenarr. a*J"ii"""'f"I fr"far-rsirs iu rhc studcnts tn addlrron to tfr" g"ra.1ir,""-;;""; i*-thc u-lo. Drrector, RIvIsA _ lssued._ Re*. '- -----.'- '---.- I

i. Proc. Rc. No l2SO/A\!I,<rrts/ R-tVf SA/2O17, dated; 19-9-2O16
, :,-...h" 

Drreclor. RUSA. rr,,;,. CSE, A.p.. il;;;;;- 
.-,

uurcc prrc. R-..-, No. 391/CSE/DE/School
^ \L.rseryr2Ol5, dare(t: J+ r)-./L,1/
3. TiLrs office proc. R

. I:r*/zoro, ao,.n,,r-f-ro,to' 37slDsE/Dc/vanam
'+. This office proc R,

_ .vranaml20r6, 'a'",.a, 
,i-r rili; s7s/DSE/DC/vanam

r. 'l'jtis office prcrc. RiManam/2016, ar,.c,i-s-zlii 3TsiDsE/Dclvanan
o. Ciovt. Memo No 586494r.GcnV20l7, dated: 7-6-2016 a.long',virh.Lr No_ D.O. No. I 1 _..t9l 20 i S_Sch_5, dared: 2_S-2OiZ ofrhr .Jolnt Secretan ISE ir

.rr lndiu., Ne$, Dcthi 
MllRD, Depr. uf s.E. & L, covt.

€\t//

?̂\t\ &e&
'Ihe atter:rion of rhe Regional Joinr Direcbrs of School Education endDisrricr Educarional Officers in the Srare i" i"ri;;; ;;;'references lu to 56rrad abovc, g.hcrcrn nccess

conducr rhe prograLmmes 'jaly 
rnstructions have been issued to thcm for

.scr,oorxurserie"s-;il;f :",1":;.:t:*i,H.:,J:"ffj";f,;"ili.!1,
Varam Man6rnr - prakruthi pitusrhondi .,... ,;;;. ;;;;;_

Further thc1, are informcd rhar, Lhe Dept. oI School Educadon &
lttff,";1;J"l?;L)or'r'rew 

Derhi t'u" ""o--.,,lIJ ,* 0.",*or,., **rr*
environmenr i".r"ar"e .Ii;.j]ff;, ;:.:lL::"."l srudenrs to bc.i

They arc- thcrclorc requ€sted to inrroduce the activity of trted visiB ofstudcnls in schools in thcir Districr . o.gorri".ti* 1i;.";;"". thcm to thelbllo* ing acdvirie s, *,hich wilt inculcarc i.,;;;"",;""g students aboutIndia's rich c.rtural herirage ,d.i, 
" ,,ib;;,;;.'r'";;" iil., *., can rearnabour thc local culture, economy,. history 

"r.a 
,r.t.rj"rrulrir_"ot, der.ils ofn.hich are not normally availabte in schools ,"oUo"lf,-.."."

, 
.t;r: 

ro local environment incluriing cu.lture, economy, flora, fauna

lt, rnclude visits to local places oI hisroricar importance, interacdon witl,and visttrng prominent local arrrsrs.

t'isit to snjdl.ing the local markcr_: in different seasons, studying thcsupply chair:s of various producrs for industry,

.0 6 ll0v 2017

llt.

\b150



tlv. Visit to natural parks. zoolosical patks etc.

The follov'ing guidelines are also hereby issued for safcq'and sr:curit)'

Studcnts \r'hile condr.rcting field visits lrom thc schools:

To make the visit morc inlormative and enjoyable therc should be

constant illustration an<l t:xplanation about the placcs ol visrl to the

students. 'this t'itl cnlighten the students about the concept and also

one escort teacher shoukl bc allotl('rl 'Ihere

Itrnalc teachcr, if girls arc particrpat"rv in the

to the

1.

add to their learntng irtrcl knr:rvledge'

2, The place s of \ isr'! sl.lould be re latc(l thc svllabus 'rrrd promote

learniut:

3. Arran,gcments Ior tlropcr transport shor'rld bc ensuri'd and for

provi",.'n of h1'gicnrc food and drinking s'att'r shortld bc pror.tclnd'

4. A Pirst Aid kit sht'rrltl l'rtng uith thc studcllts *hilc cr:q:rt-'istng the

{ield visit s.

5. For cv,-.n 20 stud':nt'
shoulri hr' ,rl leasl ')Ir{
trip.

6. All sa{cll' rules shrlt.llri be explained to the strrdcnts befotc srrrrllirq the

ftip

7. Studenrs should bc t:nllghtcncd about the inlonnatlorr ;rn(l rrrrterial to

be gat bcred lrom tht l:lacc of visit'

8. All prc,':rr-rttonary' t:l"ilsurcs should be !aken ln anlr'ltl '1ll!( the

probit i:-'s. l hich rlrl1 .'rlsc during the trip'

9. Students shoultl bc gr{'Lrpcd 1a 6 - I in one qrorlp-so th'r' r:rLrrlrloring'

gathering o, stud|ni'\' qivrnf directions ct'r' \\'1ll be t'astr: 1or t'ht:

organisers.

10. ()rqanlsers shrr'lld get clcar routtr mJIr {)l risiting pirr.t r- ttld

coprcs slrould be Qt'tll :r' escorting tearl]r:rs lcadcrs oI ll]! {'r)'lDs etc''

1 1 , ihe mobile oi.ror': ''lumbers of thc llea(lmaster' Es' " 1 l urr:hers

shortltJ 1I- qlltn to l:.tcc:'s oi the grouPs

12. (ll,tainlng p.l-lrllssrr)n {rllm the alithirllit s of thr,' \'\tllrl{ l)laccs

should r nsure.

13. Tlrc filed ''rsl: programme shoulr! l;t trriirr':-lr''-l lr' '"hc

Supcrlrlcnclent of I'r'1'r'r il'ld proper pcrmlsslL)l-1 sh()uld 1){ 'al'i' rl'



lJ. After return to thc school pornt, a documenl is ro be developcd
on the hclo and preserved in thc school Iibrary i school for luture
guidance of the upcoming students.

All RcgrL.rnr,rl .Joint l)irectors uf School Education and District
Educauonal Olficcls rn the State arc requested ro follow the above
instrucri'rrs *,hrlr r--onducting t}Ie ltelci vrslts !o tie studenrs in the Schools
u rtllrrtt larl.

K SATDITYA RAITI
COIIMTSSIONER OF SCTIOOL EDUCATIOT

To

.{11 thc Rcgional Jornr Directors of School Otlucation rn tfrc State.
AII tirc Drstricr Eaucarronal Officers ln th. State.
Copy to rhe Drrecror- RMSA, O/o. CSE. A.ir., Amaravati ibr inlormation
Copv lo thc Desrgn Cell, Olo. CSE, A,.p , Amaravati for rntbrmarion-
Copv forwardccl ro rhe Srate pro;ect Drrecror, SSA, A.p., Amaravati for
inlormation.
Copy ro the Peshi. Olo. CSE , A.p., Amaralati for information
Copr- _submitred ro Lhe Spl. Chief Secretary to Govt., Govr.ol A.p., Amaravati
for rnformation
Copy submirted ro rhe p.S. to Hontrle l! []rsrer for HRD. Covt o{A.p.,
Arnri ravatr for rnl.()rmarion

I I Attes.edi I

;"..,_.4--- u!rclvt7
ASSISTANT DIRECTOR lserl

$ffi*



Backsround:

A field hip or excursion trip for students is a journey by a group of students to a place arvay
from their normal environment. Excursions are defined as educational experiences conducted
during school hours to correlate with the regular classroom instructional program. It should
be an integral part of classroom instruction. The experiences gained during excursion should
give rclevance and meaning to knowledge. The purpose of the lrip is usually observation,
non-experimental research or to provide students with experiences outside their cveryday
activities, such as going out and camping with teachers and their classmates. The aim of this
rescarch is to obsen'e the subject in its riatural environment. Excursion of students is a
favourite past-time with u/estem countries. Darwin is a living exampre of someone rvho has
contributed to science through the use offield trips.
Obiectives;

' To provide scope to the students to gather experiences by visiting the didactic places
which are nearby (list enclosed).

o To learn through practical way and interacting with the resource persons & sharing
with other students.

. To provide vocational guidance to srudents by way of exchanging experience and
knowledge conceming new techniques and methods ofrvork.

o To encourage the students of class X for the year 2017- lg to show their abilities in all
areas oflearning in Curricular and Co-Curricular activities.

Ercuirion within District/State:

Tsrget: Total 178895 students of crass IX from 3196 schoors rvilr be covered under this
programme @ Rs. 200/- per student.

criteria: - 60% ofthe students wifl be covered from class IX in each 3 r96 Schoors. based on
the attendanc€ ofthe students.

Ilmeline: The deadlines for different action to be taken are as follows:

Guiddines for organizing Excursion trip:

l. A one day excursion trip for the students ofclass IX rvill be organized.

S.no Actiyity Timeline
Planning mceting of District level commiltee Before l5.l 1.2017

2 Submission of detailad pt.an 
"na 

Uuaget o.--

district Educational ollicer
Before 20.11 .2017

3 Excursion trip On any holiday OCfore I0FDecem6er



1

3.

Adistrictlevelcommitteemaybeformed.rvithtlrefollorvingmembers:
Chairnran: DEO

Couvener: MEO

*i"r6"., one bead master/Headmistress of secondary school tiorn each dcvelopment

mandal ofthe district

A Committee m,ry be formed at School Level under the clrairmanship of Hqad

lvlastdr with the following members'

) Social Studi€s Teacher

P Science 'l'eacher

i 'l'elugu Teacher

F SMC ChairPerson

4. RNISA, Andhra Pratlesh has attached a suggestivc list of places to be visited nearby
' 

piu"", 
", 

unn"*ure-1. Neighbouring Districi interesting.& edtrcative places loo can be

visited. Planning meeting at Oist'ii teu"t shall be conducted in the concerned distriot

by respective MEO of the s"ioof ff'" DLC rnay select the places relevant to the

students outside this list as well within fund availability for the tlisftict' While visiting

the places please tal(c the support ofthe District Level authority' if nec€ssary'

) DePutY colnmissioner oftice

)> SuPerintendent of Police office

> District library

). District cultuial heritage' historical monument' museum'etc

> Other tourist place that can be beneficial for the students'

5. -lhe interaction tuitt' o"puty 
'Clm*i't'ioner' 

Superintendent of police of the distriot

during the visit must be ensured'

6. DLC to iake ,t p fo' 
"*t'nptiil 

of ticket/entry pass at the parks' museum etc with thc

rcspcctive authoritics for the excursion trip'

7. Take the undertaking from tft"'p"tt'it f"t p"'"rining their children to go for excursion

Inentioning all details ofthe tour schedule'

8. Make the rour arrangcm""";;;;;;sr mode of transport like to hire the RTC

buses/tndian Railway Pass as oer route convenrerlce'

9. precautions and safery ,,;fi.'*;t;;e propagated lo all rhe studens during the

,..fr,'I:";*o firnd was akcadv rereased ':,'f :lY:::1[':J,i.ffid;;l;
nurnUe, ofSt'aents Hence' the expenditure shall b€ met lrom

report compliance ' "-o;t;;;;""i 
pi"'i"t wit" to this office through the

District Education'f Otnt"t"g g*-Ofoio Pro;ect Coordinator of RMSA' Availablc

funds under any othercou'"t**'t'i iNroc' o'in'ougl. Donor / cSR support may be

,, l*f 'J,f i3;X,1 ;:#"J:l ffi:' w,I accomPanY th:,.*,'o uo t'o* caoh sohoor'

There must be comp"rt"'irv J*i'"i"y"g'ta" "t"n"t "r"t* 
rvith group' if the grouP has

sirl student'

12. i'o make the visit more informative and enioyable there'sh-o-ukl be constant illustration

and explanation 'b"" 
tht';i;;; ;li'it to *" students 

' 

'rhis will enlighten the

students about the cont"o' u'iil-* uod to thcir lcarning and knowledge'



13. Arrangement should ensure picking up ofstudents from their respective schools

14. The arrangement for food will involve breakfast most preferably in the vehicle itself.

Thc arrangement of lunch should be done during the visit. It may be arranged in any

hotel or eateries nearby the visiting sites but aspects of hygicne should be ensured.

15. Pure drinking water should be arranged during the visit.
16. Printing of banners should bc done well in advance before the progranrme. The

banner size will be (6'*4') and necessary format shall be sent by RMSA.

17. Thcre should also bc constant monitoring for the students to maintain discipline and

decorum during the visit.
18. To ensure proper management ofaffairs, all the schools ofdistrict should be covered

phase wise keeping fund availabilitv and other ananSements in mind.

19. A team from MEO may visit the venue of the programme for monitoring.

A deteil budget mentioning the route ofthe excursion trip:
Places to be visited, number of children of Class IX covered in this trip and

detailed fund involvement activity wise may be submitted to the DEO for approval of
the programme and release of fund. The budget shall also contain cost on transpoft,

refreshment, drinking water, nrrmbers of buses required, I banner per bus (Size:

6'+4'; th€ detail of writing on the banner will be provided along with the approval of
the programme) and other miscellaneous charges etc.

Ercursion outside the District/State or Higher Educational Institutions:

Target Total 3669 Students of class X from 3669 schools rviil be covered under this

programme @ Rs. 2000/- per studcnt.

Criteria for Selection of the Students: - All round performance (Curricular and Co
Cunicular Activities), Discipline, Punctuality in earlier years of his,4rer school.

fimeline: The deadlines for different action to be taken arc as follorvs:

Guidelines for organizing Excursion trip:

l. A three/two day excursion trip for the students ofclass X will be organized.

2. A district level committee may bc formed with the following members:

Chairman: DEO

Convener: Dy.DEO (RMSA)

Menber: Regional Transport Offi cer/APSRTC

S.no Activitv 'I'imcline

I Planning meeting of District levcl commiftee Belore t5.t t.20t7
) Submission o[ detailed plan and budget to

district Educational officer
Before 20.10.2017

3 Excursion trip On any holidays before 20"'December



Mernber: District 'I ourism Ofticer

3. A Committee nray be formed at School Levct under the chairmanship of Head

Maslcr for selection of Student with the follorvilrg members'

P Social Studies Teaoher

) Sqience Teacher

> One Language Teacher

> SMC ChairPerson

4. Planning meeting at district l€vel shall

rcspective team.

be conducred in the cLrncetned district by the

5. 'l'he DLC may select the plac€s rel€vant to thc students like ItTs,

Centres well within fund availability ofthe distlict'
--61 Fniu visiting the places please take the support of the District

necessary.

Ilivls, NITS, Space

l,cvel authority, if

i Deputy commissioner of police bffice

) SLrperintendent of Police office

P District cultural heritage, historical monument, museum'etc

- -...--a Other scientific place that can be beneficial ior the students'

7. Jire interaction with Deputy Commissioner'/Superintendent of police of the district

durine the visit rtust be ensured.-1lTi7 io rut" step for exemption of ticket/ently pass at the parlis' museum etc with thc

respcctive aulhoritics for thc excursion trip'

9. Takc the undenaking tiom the parents for permilting their childrcn to go for cxcursion

mcntioning all delails ofthe tour schedule'

10. Make the tour arrangements with the safesr tltocle of transpon like to hire the RTC

buses/lndian Railway Pass not less than the Super Luxury Bus/Sleeper Ticket as per

routc convenience.

t l. Precautions and Safety Ineasures should be proPagated to all the srudents during the

excursion.

12. 1'hc necessary fund was already released to the SMDC concerned based on thc

number ofstudents. Hence' the expenditure shall be met from the released budget and

report compliance of expenditure incurred District Wise to this o{fice through the

District Educational Officer & Ex-Officio Project Coordinator of RMSA' Available

fundsunderanyothersourcewithsMDCsorthloughDonor/CSRsupportmaybc
utilized in additional to allotted funds'

l3'The DI,C need to select two guide teachers for every 50 Students. They will

accompany the group from each' It is mandatory to accompan)' lady teacher with the

girl students in their lour programme'

14. To make the visit mole inforirative and enjoyable there should be consunt illustration

and explanation ubo't ttl" ptutes of visir io ttrc students' This will'enlighten thc

studentsabouttheconceptandalsoaddtotheirlearningandkrrowledge.
15. Arangemeot sftoufO 'nt"" 

pitfting up ofstudens from their respective mandal Head

Quarters.
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I Sri la,rki millEiara'-ii
Iife srnctuarv

EFqsava,r #fr;U;-
€overDrneltt museum*m
SJdhour--.-_F&-=*=-__-__-_-=.-
;;---,-=-Nonoareddy

Ro-il;p,a;EjilGctuat

1I I(urnool

12

Dcrgum caves
;-i_-;i_-
Dnsattaln nagarjuna sagar
liger rcserve

Yaganti caves

fort
Gooty fort
Puttaparthi

Lepakshi

Baniyan Tree(Thimmamlna
Marrirnanu)

Veerapuranr Bird Sanctuary

Penugonda Fort

Ratnagiri Fort

Jarnbudrveep Chakram

Shilpa Ramam

13 Chittoor Chandragiri fort
Regional Science Center

Chandragiri Fort

NARL
Kaundriya rvildlife
sanctuary

Rishi vallev

Renigunta Airport
Agsthya Science Centre



Krishna

ffitragutratu
s',-s;Et9Eliry!9-
Kolleru Sarassu

orr-annarYgYuLt[gnctta

@"'!9ry"-
fEil'ani tstandffi**
I

I lr4opalaraiaPuram caves

fffi;
(VJA)

candhi Hill and

Planetoreum (VJA)

7 Guntur Nr*ra""*pat

Bandar Port

Bel Company

Ghantasala

Undavalli caves

Amffiathi=;adha stt"

kotaptffi;" 
_-

Amamvathi Museum

Nagarjuna Konda

Undavalli cavc

Ethipothala

Uppalapadu Bird Sanctuary

Surya Lanka

Sangam Diary

8 Prakasam Bhairavakona

9 Nellore Nellorc District Science Museum

Somasila Dam

Nelapattu Bird sanctuary

Udayagiri fort

SHAR- Srihari Kota

Pullicot Lake

10 Cuddnpah Jamnrelamadugu Gandikota fort
Tallapaka temple

Chand phira gumbadh

Sri venkatesrvara u'ild life



Technological Laboratories
Indira Gandhi zoological
park

Dredging Corporation of
India

Borra caves

Thotlakonda

Agricultural Regional

lnstitute, Anakapalle
Steel Plant

Visakhapatnam Port Trust
Shilparama

Hindustan Pefo Chemicals
Ltd.
Naval Docyard

Hindustan Shipyard

National Thermal Power
Corporation Ltd

1 Erst Godavari Rampachodavaraur Kakinada Fort
Tuni Rajuhmandry Rail cum

Road Bridge

Ranrachandrapuranr Coringa Forest (Wild life
Sanctuary)

llajahmundray Dharvaleshwaram project

itukinada Maredumilli Forest/ water
falls
Papikonda wild life
sanctuary

Amalapuram Ranga Muscum

Pandavula Metta,

Peddapurarn

Medicinal Plants,

Addateegala

ONGC, Rajuhmandry

5 West Godavari EIuru Kollerrr Lake Bird
Sanctualy

Eluru Papikonda lu-Polavaram

Narasapur Balayogi Science Park-

Eluru

Polavaram Pattiseema

Project



l6.ThearrangementofBreakfast/iunch/Dinnershouldbedoneduringthevisit.Itmaybe
arrangedinanyhoteloreatericsnearbythevisitingsitesbutaspectsofhygiene
should be ensured.

17. Pure drinking water should be arranged during the visit'

18. Printing of banners should be done well in advance before the programme The

banner size will be (6'+4') and nccessary format shall be sent by RMSA'

19. There should also be constant monitoring for the students to maintain discipline and

decorum during the visit'

20. To ensure proper manag€ment of affairs, the DEO/Dy'DEO shall keep the ftrnd

availabte for Transportation and other arrangements'

21. For Smooth organisation of thc programme, the DEO/Dy'DEO should accompany

with the students tour Programme.

22, The DEO concerned shall submit the detailed documentation with photographs after

completion of tour programme lvithin a week.

A detail budget mentioning the route of the excursion trip:
Placestobevisited,numberofchildrenofClassXcoveredinthistripand

deiailed fund involvement activity wise may be submitted to the DEO for approval of

the programme and release of fund. 'Ihe budget shall also contain cost on transport,

rcfreshmen! drinking water, nttmbers of buses required' I banner per bus (Size:

6'+4'; the detail of \witing on thc banner will be provided along with the approval of

the programme) and other miscellaneous charges etc.

Anr.rexure-1

The suggestive lists of places for the Excursion trip within the s(ate are mry be as

follows:

S.no Districts To\Yns Dcstinafion

I Srikakulam Srikahulant N4adduvalasa Project

Mahendra Girulu

Telineelapuram

Salihundam

2 Vizianagarlrn Bobbili Bobbili fort

Bobbili
Ilobh il i CP Zindal Factory

Vizianagararn Vizianagaram fort

Vizirnagaram Thatipui reservoir

Vizian:rgararn

3 Visakhapatnam Bhecmunipatnam BAARC, Industrial cstatc

Visakhlpatnam Naval Scientific and



Format of the plan(q
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